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Handwriting policy

1. We aim for our children to leave in Year 6 with the ability to write using their

own style of fast, fluent, legible and sustainable handwriting, as well as other
styles of writing for specific purposes. In addition to teaching handwriting
during our regular handwriting lessons, we have high expectations that what
is taught and practiced in handwriting lessons will be used in all writing
activities. We believe that handwriting is integral to a child’s personal
development and know that children’s engagement and self-esteem can be
improved by their satisfaction and pride in good quality presentation.

Aims

Handwriting is a taught skill that develops at different rates for different children.
All of the teachers in the school put a priority on teaching handwriting and have
high expectations for handwriting across the curriculum. Our school uses Penpals
for Handwriting to ensure that:

The importance of handwriting is recognised and given appropriate time.
The progression of handwriting is consistent across the school.

Handwriting is acknowledged to be a whole body activity and emphasis is
placed on correct posture and pencil grip for handwriting.

Expectations of left-handed children are equal to those of right-handed
children, and appropriate advice and resources are available to ensure that
they learn to write with a comfortable, straight wrist.

Handwriting is linked into grammar, punctuation and spelling in order to
practice and contextualise all of the transcriptional and stylistic skills for
writing.

Children learn to self-assess their own writing and develop understanding
and responsibility for improving it.

Children learn to write in different styles for different purposes such as print
for labelling a diagram, illustrated capitals letters for creating a poster, swift
jottings for writing notes, making a ‘best copy’ for presentation and fast,
fluent and legible writing across the curriculum.

Progression of skills
Penpals enables us to teach and secure the development of handwriting throughout
the school:

First, children experience the foundation of handwriting through multi-
sensory activities (EYFS F1 and F2).

Correct letter formation is taught, practised, applied and consolidated (EYFS
F1/Y1).

Joining is introduced only after correct letter formation is used automatically
Y1/Y2/Y3).

Joins are introduced systematically and cumulatively (Y2).

As children practice joining, they pay attention to the size, proportion and
spacing of their letters and words (Y3-Y6).

Once the joins are secure, a slope is introduced in order to support increased
speed and fluency (Y5).

Children are introduced to different ways of joining in order that they can
develop their own preferred personal style (Y6).

During KS2, children will be encouraged to develop their handwriting skills
in all areas of writing.



e Years 1, 2 and 3 will have daily practise for 15 minutes

e Year 4 will have handwriting lessons 3 times a week for 15 minutes until the
end of Autumn term. During the Spring and Summer term, handwriting will
be a targeted intervention for children who cannot consistently write using
cursive script.

e Year 5 and 6 will have a handwriting intervention programme for children
who cannot consistently write in cursive script.

In using Penpals, we ensure that our children follow the requirements and
recommendations of the National Curriculum. We share the aspirations that
children’s handwriting should be ‘sufficiently fluent and effortless for them to
manage the general demands of the curriculum’ and that ‘problems with forming
letters do not get in the way of their writing down what they want to say’.

Handwriting tools
Throughout their time in school, children use a range of tools for different
purposes and styles of handwriting including:

A wide range of tools and media for mark-making in the EYFS.
Whiteboard pens throughout the school.

Fingers when writing on the interactive whiteboard.

Art supplies including coloured pens and pencils for posters, displays and
artwork.

e Sharp pencils for most writing until a pen licence is awarded.

¢ A handwriting pen for when they sustain a good level of presentation.

Handwriting is always introduced and practised in the Penpals Practice Books and
on lined paper so that children quickly learn about letter orientation including
ascenders and descenders. As children’s fine motor skills improve and their letter
formation or joining becomes increasingly accurate, the width between the lines
they write on gradually decreases.

To award and show progress in writing, children will begin with a pencil. If they
show the taught skills successfully, they will progress onto a special pencil. Once
consistency is demonstrated, they will receive a handwriting pen. For children who
consistently show outstanding handwriting, following the school policy, they will
receive a special pen. This allows children to show and celebrate success and
progression.

Equality of opportunity

All of our children have equal access to handwriting lessons and to the resources
available. We recognise that some children take longer to develop the necessary
skills and we cater for those children by providing additional opportunities for
skills development. Children who need specific fine motor or handwriting
interventions are identified early and the impact of interventions is carefully
monitored. Children with a physical disability are catered for, and progress is
monitored, according to their individual action plans.

Techniques for teaching letter formation
e Model good handwriting all the time
¢ Demonstrate



Talk through the process

Encourage children to verbalise the process
Children form the letters in the air

Finger trace over tactile letters

Write over highlighter pen or dotted letters
Draw round templates

Write in sand with finger or stick

Write with chalk on chalkboard

Wax resist letters

Form letters with pegs on pegboard

Form letters with beads in plasticine

Finger trace the outline of letters on the back of the person in front of you.

Getting ready to write

Seating and Posture

Pen

Chair and table should be at a comfortable height

The table should support the forearm so that it rests lightly on the surface
and is parallel to the floor

Encourage children to sit up straight and not slouch

The height of the chair should be such that the thighs are horizontal and feet
flat on the floor

Tables should be free of clutter

Rooms should be well lit

Left handed pupils should sit on the left of their partners

cil grip

Children should write with a pencil (or pen when introduced at the
appropriate time) with a rounded nib. Pencils should be reasonably sharp.
A tripod grips is the most efficient way of holding a pencil

Pencil grips are provided for children who find holding a pencil correctly
difficult

For right handers

Hold lightly between the thumb and forefinger about 3cm away from the
point

The paper should be placed to the right titled slightly to the left

Use the left hand to steady the paper.

For left handers

Hold lightly between thumb and forefinger resting on the first knuckle of the
middle finger

Hold about 3cm from the tip

The hand should be kept below the writing line

The paper should be titled slightly to the right at about 20 -30°

Use the right hand to steady the paper

NB - It is very important that a right handed child is NOT seated on the left hand
side of a left handed child as their elbows will collide!



We recognize that those children that are left handed may need alternative pencils
or pens that are designed to be used in the left hand

Special Educational Needs

We recognize that those children identified as having special educational needs
relating to gross and fine motor skills will find handwriting challenging. These
children will receive additional support in the form of resources, well differentiated
activities and adult support. Handwriting may be included within the child’s termly
SEN targets.

Marking
The marking of handwriting and letter formation, including corrections, is
specifically detailed in the Feedback and Marking Policy.

Assessment
Subject leaders and Senior Leaders monitor children’s writing and presentation in
books regularly (at least half termly). The following are considered:
e Is the writing generally legible?
Are the letters correctly shaped and proportioned?
Are the joins made correctly?
Are the spaces between the letters, words and lines appropriate?
Is the size of the writing appropriate?
Is the writing properly aligned?
Are the writing standards achieved by the majority of pupils in line with the
National Curriculum?

Individual Assessment
Children should be observed as they write during handwriting lessons - the teacher
must circulate, monitor and intervene. Teachers also need to monitor and mark
whole pieces of writing. The following should be considered:

e Is the posture correct?

e Does the child hold the pencil correctly?

e Does the child use the correct movement when forming and or joining
letters?
Are any letters revered or inverted?
Does the child write fluently and rhythmically?
Is the writing easily legible?
Is the pupil’s handwriting development in line with the expected standard?




